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Clarissa M. Means

EDUCATION

_______________________________________________________________________


Degree:


High School Diploma


Institution:

Bryan High School, Bryan, Texas


Years of completion:
1986


Institution:

Blinn Community College

EMPLOYMENT IN THE MAYS BUSINESS SCHOOL

__________________________________________________________________________

· Current Rank:



Senior Secretary

· Appointment to Current Rank:
January, 1998

· Years of Service:


6

· Year of Initial Employment:

1995

SIGNIFICANT PROFESSIONAL DEVELOPMENT ACTIVITIES SINCE 1997

_________________________________________________________________________

· Professional interaction:
· Revising and Editing Techniques (HRD)

· Better Business Writing Techniques (HRD)

· Punctuation and Grammar Review (HRD)

· Microsoft PowerPoint 97 Introduction (The Training Center)

· Microsoft Excel 97 Introduction I (The Training Center)

· Stress Management (HRD)

· Assertiveness Training (HRD)

