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	Experience    
	Associate Editor

12/99–Present • Real Estate Center, Texas A&M University, College Station, TX 

Edit all publications produced by research center focusing on real estate issues (financial, socioeconomic, national and international public policy, trade, legal, land use and local market analysis), including quarterly magazine (circulation 126,000), technical reports, articles, online newsletter, press releases, and promotional materials aimed at varied audiences. Work with research staff to ensure completeness  and clarity of content; fact-check to ensure accuracy. Proofread all publications. Work closely with graphic artists to ensure design concepts/artwork match message. Write Center’s annual report. Maintain Center style guide. 



	
	Technical Communications Specialist

10/94–11/99 • Human Resources Office, The Texas A&M University System, College Station, TX

Wrote, edited, designed, and laid out procedures/policy manuals for A&M System human resources professionals. Wrote, edited, designed, and laid out booklets/brochures/newsletters explaining medical and dental benefits, life, accidental death and dismemberment, long-term disability and long-term care insurance, retirement programs and other benefits for 27,000 employees and retirees. Researched topics, working closely with subject matter experts as needed to produce accurate, detailed published pieces. Created and maintained departmental website. Converted print publications to HTML or PDF format for use on website. Created and maintained style guide. Provided computer software instruction/support for departmental staff. Conducted employee/retiree focus groups to assess effectiveness of communication program. Wrote/edited scripts for automated telephone benefits information system. 



	
	Bibliographic Editor 

10/88–5/01  (Part-time) • Ocean Drilling Program (ODP), College Station, TX
Created and maintained bibliography of references cited in ODP Initial Reports and Scientific Results volumes for use by editors and scientists. Edited references published in ODP volumes for completeness, consistency and strict adherence to ODP style. 



	
	Freelance Technical Writer/Communications Consultant 

3/87–10/94 • Professional Communications, College Station, TX
Wrote and/or edited computer software documentation, project reports, grant proposals, academic articles, textbook chapters, and dissertations for clients in academia and private industry. Conducted computer software training classes. Provided indexing and proofreading services.

Freelance project details and employment history before 1987 available on request.
                                                                                       



	Education      
	Master of Arts, English • Texas A&M University, College Station, TX

Bachelor of Arts, English, magna cum laud • Southwestern University, Georgetown, TX

                                                                                       

	References    
	David Jones

Director of Communication

Real Estate Center at Texas A&M University

(979) 845-2039

djones@recenter.tamu.edu
B. E. (Buzz) Pruitt, Ed.D.

Professor of Health
Department of Health and Kinesiology

Texas A&M University

College Station, TX 

(979) 845-2191 

buzz@hlkn.tamu.edu


	James Weinstock

Senior Compensation Consultant
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